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Company Journal

A journal shall be maintained at each station for each

assigned company. The journal shall contain a complete
and accurate chronological sequence of all occurrences

pertaining to the company including:

a, Date and shift on duty.
Names of members on duty.

Names of regularly assigned members who & re absen7and
reason for sbsence,

Drill, classes, demonstrations. Include description
of drills and classes, Enter information necessary
to cancel or verify demonstrations and number of
pedple attending demonstration,

Time of company departure and return to station,
Orders affecting company, from whom and time.
Unusual occurrences affecting the company.

Repairs to apparatus, Include all repairs made to
apparatus at station or other location.

Alarm responses, include a short narrative as to type
of incident and action taken. Entries ia red ink,

Station journals shall be certified for accuracy by the
company officer signing the journals at the time he is r
relieved. At muli-company stations, the senior captain
shall sign the Station Journal, At the beginning of
each tour of duty, the officer reporting for duty shall
note (by an entypy) that the entries in the journals
since the conclusion of his last tour of duty have

been read,
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